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You should complete this form fully in black ink or typescript and return it to:

Teresa Ann Brooker
Acorn Training Services Ltd

Unit 5 Barham Business Park

Elham Valley Road

Barham

Canterbury 

Kent

CT4 6DQ

01303 863355

Please do not substitute a CV for this application form.


Position applied for:                    




Ref No:

Name:







Location:


Address:





           Previous Address (es) in last 5 years

           (continue on separate sheet if necessary)


Telephone Numbers:


Nationality:



Do you hold a current driving licence?     YES/NO

Are there any points on your licence?   YES/NO








If so, how many?

Are you prepared to travel?
        YES/NO


Have you been employed by this company previously?
YES/NO
  

Do you have relatives working for this company?   YES/NO   If yes, please give details (on a separate sheet if necessary)
Have you been suspended or subject to disciplinary action by your current or previous employers?   YES/NO

If yes, please supply full details (on a separate sheet if necessary)
Please supply details of most recent training in Manual Handling:

Registered nurses should supply details of Registration Number:
	For office use ONLY

	Reference
	Received
	Acknowledged
	Eligibility
	Sift
	Date of Interview

	
	
	
	
	
	


Please provide details of all schools and training establishments attended including the nature of the courses and whether part or full time:

	Name and Address of School/College
	Subjects Taken

	
	

	
	

	
	

	
	



Please give details of all full-time and part-time work, including any periods of self-employment, within the last ten years.

	Name and Address of Most Recent or Present Employer
	Dates
	Job Title and Nature of Work
	Reason for Leaving/

Notice Required

(if appropriate)

	
	From
	To


	
	

	
	
	
	
	

	List duties and responsibilities – briefly describe any significant contribution you have made during your employment.



	Name and Address of Previous Employers 

(Please provide full details of all previous employers.  Where there is any gap in the chronological order please give full details of the reason for the break.  Ensure that you complete details of any work done with agencies).

	Job Title and Nature of Work
	Reason for Leaving 

(if appropriate)

	
	
	

	
	
	

	
	
	

	Please provide details of external activities and pursuits that you undertake.

	








Please provide the names, addresses and telephone numbers of two people known to you personally.  One of these must be your present or most recent employer.  The other may provide a character reference and must not be a member of your family.  Please note that referees will not be contacted without your permission.  Any offer of employment will be subject to receipt of satisfactory references and may be withdrawn in the event of a failure to receive them or if they are deemed unacceptable for the post applied for.

Past Employer





     Character Reference






Name:






     Name:








Address:






     Address









Telephone:





     Telephone:

Years employed?


     


     Period known?




I declare that the details given on this application are to the best of my knowledge and belief, true and complete.  I understand that my application may be rejected or, if I am already appointed, I may be dismissed if I withhold relevant details or give false information.

I give permission for all or part of this application to be held on both computerised and manual records, which I may request access to.


Signed:






                      Date:


Name: 


(Insert Company Name) has a policy of equal opportunity.  Everyone who is eligible to join (insert Company name), whatever their sex or marital status, race, colour, ethnic or national origins, will receive equal treatment when applying for jobs.  We want to find out whether this policy is working and to take steps to ensure further progress is made to achieving equal opportunities.  To do this we need to know about the race or ethnic origin of people who apply to join (insert Company name).  We are therefore asking you to complete the following questionnaire.  Your answers will be treated confidentially and will not affect your job application in any way.

May we thank you in advance of your co-operation?

Please read all the categories and then tick the box that you most identify with.

1. White


Any White background (specify if you wish)


2. Asian

Bangladeshi


Indian


Pakistani


Any other Asian background (specify if you wish)


3. Black

African


Caribbean


Any other Black background (specify if you wish)


4. Chinese


Any other Chinese background (specify if you wish)


5. Mixed ethnic background


Asian and White


Black African and White


Black Caribbean and White


Any other mixed ethnic background (specify if you wish)


6. Any other ethnic background (specify if you wish)


Application Form 





Personal Information





Do you hold a Criminal Records Bureau Check, Disclosure Scotland or Overseas Police Check carried out within the last three years?   YES/NO


If yes, please give details.








(Staff will be required to produce evidence of nationality and entitlement to work within the UK in accordance with current legislation.  The provision of false information will result in suitable action being taken that could lead to the termination of employment).





Work permit required/obtained:





Educational Qualifications





Employment Information





Other Information





Criminal Record Disclosure and Rehabilitation of Offenders Legislation.


Because of the nature of the work you will be asked to undertake it is exempt from the provisions of the Rehabilitation of Offenders Legislation.  This means that you must provide us with all information relating to any form of conviction at any time in your lifetime.  This includes such matters as police cautions, anti-social behaviour orders or informal warnings as well as any other form of conviction whether you were sent to prison or not.  You are not entitled to withhold any information whether the sentence is spent or not.  Any information that you give will be completely confidential and will only be considered in relation to the post that you are applying for.  A criminal record may not be a bar to obtaining employment.  If you have been registered on any list relating to vulnerable adults or children and your registration has been confirmed you should be aware that you would be committing a criminal offence in applying for a post in a caring position.


Any failure to notify of any form of conviction or any other form of misleading or false information now or at any time in the future could result in disciplinary action that may lead to the termination of your employment at any time during the course of your employment.





Have you ever been convicted of any criminal offence?





If so, please give full details (including nature of offence and date).








Referees





Post Code





Post Code











Declaration





Ethnic Monitoring Questionnaire
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